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Smoking and Bokhoor Guidelines

Purpose

These guidelines are established to ensure a
safe, healthy, and comfortable working
environment for all Osool employees. This
document outlines the company’s guidelines
regarding smoking and the use of bokhoor
(incense) within the company premises. The aim
is to balance individual preferences with the
well-being of the entire workforce, minimize
health risks, and maintain a professional
atmosphere.

Scope

These guidelines apply to all employees,
contractors, visitors, and clients of Osool
Company while on company property.

Smoking Guidelines

Designated Smoking Areas

Smoking is only permitted in designated outdoor
smoking zones. These areas are clearly marked
and equipped with ashtrays to ensure proper
disposal of cigarette butts. Employees are
expected to use these facilities and maintain
cleanliness.

Prohibited Smoking Areas

Smoking is strictly prohibited in all indoor areas
of the company, including but not limited to:

o Offices and workstations

o Meeting rooms

. Restrooms

o Hallways and lobbies

o Kitchen and break areas

o Company vehicles

This prohibition extends to all forms of smoking,
including e-cigarettes and vaping devices.

Compliance with Local Laws

All employees are required to adhere to local
laws and regulations regarding smoking in public
and private spaces. The company’s policy is
designed to be in full compliance with these legal
requirements.

Consequences of Non-Compliance

Failure to comply with the smoking guidelines
will result in disciplinary action, which may
include a verbal warning, a written warning, and,
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in cases of repeated violations, more severe
measures up to and including termination of
employment.

Bokhoor (Incense) Guidelines

Prohibition of Bokhoor

To ensure a comfortable and allergen-free
environment for all employees, the use of
bokhoor (incense) is strictly prohibited within all
indoor areas of the company premises. This
includes, but is not limited to, offices,
workstations, meeting rooms, restrooms,
hallways, lobbies, and kitchen areas.

These guidelines are in place to prevent
potential health issues related to allergies and
respiratory sensitivities, as well as to minimize
fire hazards.

Responsibilities

. Employees: It is the responsibility of every
employee to be familiar with and adhere to
these guidelines.

o Management: The management team is
responsible for ensuring that the guidelines
are communicated to all employees and
enforced consistently.
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